Person Specification

DIRECTOR: Part Maternity Cover
	Requirements

	Essential
	Desirable

	Knowledge and Skills
	Adequate level of literacy and numeracy skills
Leadership, time management and organisational skills
Ability to understand and keep accurate financial records. 
Ability to think innovatively

Excellent interpersonal and communication skills, both written and oral
Ability to self motivate and work alone 

Good IT and website skills and the ability to exploit the opportunities offered by social media 
Understanding of children’s reading needs


	Knowledge of the specific issues around literacy and accessible formats for children and adults with vision impairment
Working knowledge of braille 

Report writing and monitoring skills



	  Experience
	Experience of managing a department or project 

Experience of managing a budget


	Experience of networking with other professionals 

Experience of working on committees 
Experience of speaking to groups and raising awareness of vision impairment
Experience of supporting children with special needs



	  Other
	Ability to meet the travel requirements of the role including occasional nights away from home
Willingness to undertake training as necessary to meet the requirements of the role. 


	A keen interest in children’s literature 




